AUDREY ACCOUNTANT
1218 21th Avenue South, Minneapolis, Minnesota 55405, (612)222-2205, accountant@augsburg.edu

QUALIFICATION HIGHLIGHTS


Experience working in auditing and tax. Highly motivated and self-directed individual. Superior leadership qualifications. Ability to meet strict deadlines. Pays close attention to detail. Excellent management and customer service skills.

EDUCATION


Bachelors of Arts, Augsburg College, Minneapolis, Minnesota (December 20XX)

Major: Accounting
Concentration: Public Accounting 

Minor: Business Administration


GPA: 3.79

Honors: Dean’s List, Anita Hawthorne/Pan African Scholar, National Black MBA Association Scholar, Wallin Scholar, Academic All-MIAC Award, Joyce Pfaff Academic Award 
 RELATED ACCOUNTING EXPERIENCE
Internal Auditor, ELCA Board of Pensions, Minneapolis, Minnesota (January 20XX – August 20XX)

· Conducted audits of policies, procedures and internal controls of the company
· Provided assistance to the compliance department by testing key controls of various departments in the organization
· Facilitated opening and closing meetings with department managers to discuss audit programs, testing procedures and audit findings
· Presented the internal audit department with a summary report of the internal audit annual benchmarking report

Individual Tax Preparer, Accountability MN, Saint Paul, Minnesota (January 20XX – April 20XX)

· Received Internal Revenue Service Volunteer Income Tax Assistance Certification

· Prepared federal and state income taxes for low-income families and individuals
· Collaborated with CPAs and site managers to provide customers with over $20 million in cash refunds 

· Worked frequently with earned income tax credit and the child tax credit

LEADERSHIP EXPERIENCE

Captain, Augsburg Women’s Soccer Team, Minneapolis, Minnesota (November 20XX – November 20XX)
· Motivated teammates to compete at a high level daily during practices and games 

· Organized off-season training programs including lifting and fitness regimens for approximately 20 women
· Contributed input to important team decisions during weekly meetings with coaches and co-captains  

Team Manager, Minnesota Women’s Soccer League, Minneapolis, Minnesota (Summer 2008)

· Maintained team budget and finances through the use of excel spreadsheets
· Recruited players and handled the schedule for all games through various phone call and email communications
· Communicated effectively with league officials, players and referees

Student Athlete Advisory Council Representative, Augsburg College, Minneapolis, MN (20XX – 20XX)

· Served as the women’s soccer team representative and brought team concerns to faculty advisor

· Attended 2008 National Collegiate Athletic Association Leadership Conference in Dallas, Texas
· Organized various community outreach activities including donations for Toys for Teens, Think Pink Breast Cancer Awareness Days and youth development programs
WORK EXPERIENCE


Caterer, Classic Catering, Minneapolis, MN (20XX – Present)

AVID Tutor, Richfield Middle School, Richfield, MN (20XX – 20XX) 
ACTIVITIES


Player, Augsburg Women’s Soccer Team (20XX – 20XX)

Member, Augsburg College Stewards Organization (20XX – 20XX)

TECHNICAL


PC and Macintosh, TaxWise, FARS, Word, Excel, Power Point, Internet and Email
