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m, DEPARTMENT OF 
LABOR AND INDUSTRY 

Employee notice 

1. Emnlnvee: Address: 

Phone number: Email address: 

Date emolovment be:Ran: 

2. Legalnameof employer: Mainofftce/principalplaceofbusiness address: 

Phone number: Email address: 

0 nPratlno name of e--•- er if d ifferent : 

Mailin11;address(ifdilfereot): 

3. Emolovmeot status feJ1emot or non-exemoll: 

D Employee Is e11.empt from: Omlnlmum wage Oovertlme Oothe< prOVi'slons of Minnesota Statutes 177 

U'galbasis forexemption: 

D Employee is non-exempt (entitled to overtime, minimum wage, other protections under Minn. Stat. 177) 

4. Rateorratesofpay 

Paid by: HourD Shift O oavD wee11.D SalaryD PieceO COmmisslonO Othe<method0 

DEPARTMENT OF 
LABOR AND INDUSTRY 

Minnesota's employee notice law 
Minnesota labor standards law requires employers to provide each employee with a wriƩen noƟce detailing 
important terms of employment, including how much the employee will earn, when they will be paid and who 
owns the company they will be working for. 

The noƟce must be issued at the start of employment. Employers
are also required to provide employees in wriƟng any changes to 
the informaƟon in the noƟce before the date the changes take 
effect. For those employees hired before the noƟce requirement 
was established (before July 1, 2019), a noƟce should be issued 
the first Ɵme any of the terms covered by the noƟce change, such 
as a pay-rate change. Employers are required to keep a signed 
copy of the noƟce for each employee. 

InformaƟon required for employee noƟ ce 

• Employee's employment status (whether the employee is exempt from minimum wage, overƟme and other 
state wage and hour laws, and on what basis; see Minnesota Statutes 177). 

• Number of days in the employee's pay period and the regularly scheduled payday. 
• Date the employee will receive the first payment of wages. 
• Employee's rate or rates of pay, including whether the employee is paid by the hour, shiŌ, day, week, salary, 

piece, commission or other method, and when and how these rates apply. 
• Allowances that may be claimed for meals and lodging (see Minnesota Rules 5200). 
• Provision of paid vacaƟon, sick Ɵme or other paid Ɵme off (PTO), how the paid Ɵme off will accrue and terms 

for its use. 
• List of deducƟons that may be made from the employee's pay. 
• Employer's legal name and the operaƟng name, if diff erent. 
• Address of employer's main office or principal place of business and a mailing address, if diff erent. 
• Employer's telephone number. 
• Employee's signature acknowledging receipt of the noƟce. 

NoƟce language availability 

All employers must provide the noƟce to employees in English. The noƟce must include a statement, in mulƟple 
languages, that informs employees they may request the noƟce be provided to them in another language. If 
requested by an employee, the employer must provide the noƟce in another language. 

For English and translated example noƟces, plus addiƟonal employee noƟce informaƟon, visit 
www.dli.mn.gov/business/employment-pracƟces/employee-noƟ ce. 

Labor Standards • 443 LafayeƩe Road N. • St. Paul, MN  55155 
651-284-5075 • 800-342-5354 • 651-284-5099 (Spanish) • www.dli.mn.gov/laborlaw 

NoƟce: This flyer is a brief summary of Minnesota law. It is intended as a guide and is not to be considered a subsƟtute for Minnesota Statutes regarding employee noƟce laws. 
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