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I. Enter Customer
A. Search to find: 7*
If not there, add using next number in sequence
	Customer group ZS
	External ref = CGE + 7* ID number
B. Enter Address – F11
C. Invoice and Payment = Default
D. Relation:
	Custgr = ZS
	CGEhome = NA (or…? Only takes NA)
	CGEBill = see list of options
E. Save/F12

II. Invoicing
A. Enter ID
B. Enter invoice info
1. Use fee type only for Augsburg issuing 1098T
2. In details see note for options
3. Acct = 2120
C. Save/F12

III. Trial Invoice
A. Enter ID, Save/F12.  Note Order number
B. Click on Report icon, then on order number when marked T
C. Print to RDF, review for accuracy

IV. Invoice
A. Variable = Semester Invoicing
1. 15 = zCGE
2. 27 = F1 Free-Text AR Invoicing
3. 29 = Free-Text Invoicing
4. 30 = Free-Text Invoicing
5. Save/F12, note order number
B. Save GL to appropriate folder
C. Click on 101, print to RDF
D. Save as invoice
