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[bookmark: _GoBack]What?
A new Non-Attendance/Non-Participation reporting procedure was approved and piloted by AAC and GAAC members in Spring Semester 2014 (2nd phase of pilot occurs during the grading period) with full implementation for all instructors beginning Fall Semester 2014.

In order for Augsburg College to be remain in compliance with state and federal  financial aid regulations faculty must:
·  Report students who do not attend or participate in their class at the beginning of the term
·  Report students who stop attending or participating in their class during the term

This does not mean that instructors are required to take and report attendance during the whole term. It means that we must know which students start and finish.  It does mean  that instructors will need to gauge attendance/participation through the 10th day of the term by one or more of the following means: class attendance, Moodle activity, pre-class survey or online introduction, contact from the student, completed assignments, quizzes or exams. Instructors will need to think about this ahead of time and determine the best method for determining attendance/participation for their class. 

Non-Attendance/Non-Participation Defined:	
· Beginning of Term (student doesn’t start):
· Non-Attendance/Non-Participation is defined as inactivity in the classroom setting in the first 10 days of the term and a failure to communicate with the instructor to explain that period of inactivity. Examples of inactivity may include: no in-person attendance at class, no online participation or Moodle activity, and/or a failure to complete any assignments, exams, etc.
· End of Term (student starts and doesn’t finish):
· Non-Attendance/Non-Participation is defined as a lack of activity in the classroom setting and a failure to communicate with the instructor to explain that period of inactivity. Examples of inactivity may include: no in-person attendance at class, an absence of online participation or Moodle activity, and/or a failure to complete assignments, exams, etc. 
Why?
Students can’t receive financial aid for a class they don’t begin or do not finish. When non-attendance/ non-participation is reported at the beginning of the term the Financial Aid Office must return any aid that was awarded to the student for that class.  If this is not done we could be fined or lose the ability to award Title IV funds.  These regulations are in place to prevent students from abusing financial aid.

The following will be implemented in Fall Semester 2014:
1. Term Begin-Non-Attendance/Non-Participation Report
Instructors must submit a Non-Attendance/Non-Participation Report in Records and Registration for each of their classes. 
· Full Semester and Time 1 Class
· Report on the 11th, 12th, and 13th class days of the term.  
· Time 2 Class
· Report on the 7th, 8th, and 9th class days of the term.
2. Action After Reporting Deadline
· STEP 1: Student Intervention
· Reported students will receive an email message requiring them to connect with their Staff Advisor with their intentions for the class within 3 business days.
· STEP 2: Retroactively Drop Classes
· If all attempts to contact the student fail, the class will be dropped and tuition charges will be reversed. NOTE: Policy will state that students are ultimately responsible for dropping a class if they do not plan to attend/participate.
· STEP 3: Financial Aid Reassessment and Possible Adjustment Will Occur
3. Term End-Non-Attendance/Non-Participation Report
· Instructors who enter a 0.0 or N grade will be required to indicate if the 0.0 or N was given because the student abandoned the course during the term.  
· If this option is chosen the instructor would be required to enter the last known date of attendance/participation.

Catalog Text
*NEW* Non-Attendance/Non-Participation Policy (Effective Fall 2014)
Attendance/participation in class is important for academic success and financial aid. Therefore, students are dropped for non-attendance/non-participation after the 10th business day of the term (Full Semester/Time 1 Class) or 7th business day of the term (Time 2 class) if reported by the instructor. Students who have been dropped and wish to re-enroll must submit an Academic/Financial Petition. 
*Students are ultimately responsible for dropping classes if they no longer plan to attend/participate.*
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