
 
 

 

 

 

*Dates listed are approximate and differ slightly depending on the program that a student is enrolled in 

 

*Field instructors have three paperwork responsibilities throughout the year 

 

*It is the student’s responsibility to let field instructors know when they need signed forms turned in 

 

*It is the student’s responsibility to set up the three contacts 
 

 

  

Aug/Sept:  
Student 

orientation/ 
training at 

field agency

Sept: Fill out 
first draft of 

“Learning  
Agenda” with 

student

Sept/Oct:  
First contact 
(in person) 

with Faculty 
Field Liaison 
and student

Mid-Oct:  Sign 
final copy of 

“Learning 
Agenda”

Dec/Jan/Feb:  
Submit mid-

term 
evaluation

Dec/Jan/Feb: 
Second 

contact with 
faculty field 
liaison and 

student

March/April:  
Third contact 
with faculty 
field liaison 
and student 

April 6th:  
Field Fair (for 

following 
year)

April 27th:  
Field 

Appreciation 
Luncheon

May/June:  
Submit Final 
Evaluation


